Palm Lake Gardens
Owners’ Association

PO Box 13660 Fort Pierce, Florida 34979

Phone: (772) 461-3432

Fax: (772) 293-9871

Director’s Checklist for

New Applicants

Check One:
O Purchase
O Lease
Name of Applicant(s):
Unit / Lot #: Address:
Phone #: Cell #:
Current Address:
Items Needed:
Any Conveyance: Purchase:
BOD Responsibility: BOD Responsibility:
O Signed Statement of Account O Approval of Transfer Prepared
O Assessment for Unit is $800.00 annually O Voting Member Certificate Prepared
o Amount Now Due: § Owner or Applicant Responsibility:
O Maintenance Fee for Unit is $175.00 O Copy of Sales Contract Provided
monthly
Lease:
o Amount Now Due: §
Owner or Applicant Responsibility:
O Credit Score >=660 (for all over 14 yrs,
old) O Copy of Lease Contract
O Criminal Background Check (for all over o  All Occupants Listed
14 yrs. old — no guilty adjudications)
o  Mandatory Clauses Included
O Personal References Checked
* “The lessee shall be subject in
O  Unit Checked for Violations Al peReI o s nid

Owner or Applicant Responsibility:

O

O

Notice of Intent to Sell or Lease
Estoppel Certificate Fee Paid ($250.00)

Copy of Real Estate Contract (if agent
involved)

Complete Application to Purchase or
Lease

Application for Vehicle Permits
(including all attachments — tenant
permits cost $10)

Remotes for Entrance Gate ($25.00 ea.)

Association Documents Transferred to
New Owner / Lessee

Application Fee Paid ($400.00)

Copy of Certified Home Inspection
Provided

All Photocopies Must Be Certified Copies
Signed By A Third Party Notary Public.

provisions of the Declaration
and that any failure by the lessee
under such lease agreement to
comply with such terms and
conditions shall be a material
default and breach of the lease
agreement.”

“HOAs have the right and
responsibility to enforce any
lease on properties within its
boundaries.”

“Tenant may not assign the lease
or sublease all or any part of the
dwelling.”

“Liens will be filed by the HOA
if any assessment or special
assessment is not paid within 30
days of the due date. Landlords
and tenants are jointly and
severally liable for all special
assessments, therefore BOTH
the landlord and the tenant must
pay for any violations of the
covenants and restrictions.”

“Leases cannot be renewed
without the express written
consent of the Board of
Directors.”







